Burbank Hospitality Association, Inc.

Meeting Agenda
Thursday, April 13, 2017 - 3:00 P.M.

Springhill Suites by Marriott
548 S San Fernando Blvd
Burbank, CA 81502

. ROLL CALL
. ANNOUNCEMENTS

. PUBLIC COMMENT
At this time, any person may address the Board on any matter related to the T-BID.
The public is anly allpwed to speak at Lhis lime for a maximum of five minutes.

. RESPONSE TC PUBLIC COMMENT
Al this time, any Board kember can respond to comments made by the poblic.

. APPROVYAL OF MINUTES ACTION ITEM
The Board will consider approval of the March 9, 2017 meeling minulas.

. TREASURER'S REPORT ACTION ITEM
The Board will consider appraval of the March 10, 2017 - Apnl 13, 2017

treasuners reporl.

. Burbank Internatignal Film Festival Sponscarship ACTION ITEM
The Board will review additional information regarding hotel bookings and
demographics data to consider 2 $20,000 sponsorshlp for the 2017 Burbank

Intemational Filrm Festival,

. MyBurbank Digital Markating Opportunity ACTICH ITEM

MyBubank.com will present a propasal for digital marketing opporunities.

Burbank Comedy Festival Madia Plan ACTION ITEM
Al the request of tha Board, a media plan cutlining the specific marketing outlets of
the $20.000 approved sponsarship for tha Burbank Comedy Festival will be
presanted to Lhe Board.

. Draft Fiscal Year 14-15 BHA Audit Repeort ACTION ITEM
The Board will review the BHA's October 4, 2014-September 30, 2015 draft audit
repart and findings for approval.




Raguest for Proposals {RFP} Sub-Committea ACTION ITEM
The Board will considar approval of a resclution creating a sub-committee to
facilitate RFP's received and recommended to the Board, Staff will also provide an
updale on the RFF precess and number of RFF's received for Admynistrative
Sanvices.

Mesting Expenses Policy ACTION ITEM
The Board will cansider approving a policy for audio visual and food/beverage
expanses incumed during monthly board megtings.

2017 Intemational Pow Wow Confarance ACTION ITEM
The Board will consider assigning an addianal representative to attend the 2017
Interngtional Pow Wow Conference.

Beoard Tarm Renawals ACTION ITEM
The Board will consider renewing the following beard members for another two
year lerm: Danny Khan and Bemadehta Sonanc.

. Board Approved Expenditures ACTICH ITEM

The Board will congidar fransfeming $85,000 from the holding account 1o cover pre-
approved ongoing consultant expenses in the amount of 521, 850, legal faes in the
amount of 36,000 and adverdizing expensses in the amount of 350,300 which
includes a 540,500 invoice for the Board approved bwo month digital advertising
campaign in partrnership with the Los Angeles Tourism and Convention Board, For
a list of additional cperational expanges, please sas attached finangial statements.

Future Aganda [tems
Roard Members may introduce new itemns lo place on a future aganda but no

discussion or action may be taken an 1he tem.

ADJOQURNMENT TO THE NEXT REGULARLY SCHEDULED MEETING TENTATIVELY
ON THURSDAY, MAY 11, 2017 AT 3:00 PM, LOCATION TO BE DETERMINED.

Burbank Hospitality Association, Inc. Board Members | Key Staff

: Luey Burghdarf, Halywood Burbank Airpom ' Simone McFadand,
. James Fitzpalrick, Courtyard by Marriott, Secretary Assl. Community
| Tom Flavin, Burbank Ghamber of Commerce Development Director
- Tony Garibian, Coast Anabelle and Safari Inn, Chair Mary Hamzoian,
Danny Kahn, Wamer Bros. Studio Tours Hollywood Economic
Patrick Prescott, Gommunily Developmant Directar (ex-officio) | Development Manager
Alan Puana, Universal Sludios Hollyweod Susie Avetisyan, |
Richard Sandoval, Burbank Airport Marriolt, Vice-Chair Ecanarmic
Bemadette Sonana, Springhill Suttes {non-voling member; ﬂ-ﬁvalﬂpment Analyst |
|
_ _

i Michas! Swaney, Residance inn by Marriott, Treasurer




Steve Tamn, Hilton Garden Inn Burbank
Tom Whelan, Hotel Amarano Consultant

Robin Faulk,
Marketing Consultant

The BHA Board is comprised of 11 voting members. Regular meetings are held monthly
the second Thursday of the month unless that is a City holiday. In that case, the Board
will meet the first or third Thursday. The BHA Board's primary function is to conduct
business for marketing and advertising Burbank as a first rate tourist and convention

destination.

The agenda packet consists of documentation relating to agenda items on file at
Economic Development Division of the Community Development Department located at
150 N. Third Street during normal business hours and will be posted on the Visit Burbank
website at www.visitburbank.com. The Burbank Hospitality Association, Inc. meeting is
disabled accessible. Auxiliary aids and services are available for individuals with speech,
vision or hearing impairments (48-hour notice is required). Please contact the ADA
Coordinator at 818.238.5424 voice or 818.238.5035 TDD with questions or concerns.



BURBANK HOSPITALITY ASSQCIATION BOARD MEETING
Minutes for the Meeting of March %, 2017 - 12:00 P.M.
Hilton Garden Inn
401 5 San Femando Blvd.
Burbank, CA 81502

Members Present: Lucy Burghdard, Hollywood Burbank Airport
James Fitzpatrick, Courtyard by Marriolt, Secretary
Tom Flavin, Burbank Chamber of Commerca
Tory Garthian, Coast Anabelle and Safarn Inn, Chair
Danny Kahn, Wamer Bros. Studio Tours Hallywood
Alan Puana, Universal Studios Hollywood
Righard Sandoval, Burbank Airport Mamiott, Vice-Chalr
Wichael Swaney, Residence Inn by Maroft, Treasurar
Steve Tam, Hiltpn Garden Inn

Members Abseanl: Patrick Prascott, COD Director [ex-0fficio)
Bemadetie Soranc, SpongHill Suites
Tom Whalan, Hotel Amarana

Department Key Staff: Simamne McFarlard, Community Development Bepl.
Mary Hamezoian, Community Development Dept.
Susie Avetisyan, Communily Development Dept,
Robin Faulk, Marketing Consuttant

General Counsal: Michael Colantucno, Colantuone. Highsmith & Whatley, PC
Ryan Dunn, Colantuone. Highsmith & Whalley, PO

The Burbank Hospitality Azsociation {BHA} Board Meeting was ¢alled to arder at 12:15
p.rm. an Thursday, March 9, 2017,

A. Roll Call

B. Ahncuncaments
Susia Avetisyan shared the following informatton:
1. The Downtown Burbank Arts Feslival is scheduled for April 22-30, 207 on
San Femando Bled from 10:00am-2:00pm;
2. A flyer with evant dates for all 2017 everts in Downtown Burbank: and

3. Anupdated BHA Board rogler.

. Public Cominant
Ross Benson, from MyBurbank attended Lhe meating ta introduce himself to the

BHA Board. He then requested o be added to the April meeting agenda to
present a proposal for digital marketing cpportunities on KWyBurbank_cam.

0. Response t¢ Public Comment
There were no Board responses o public comments.



E. Brown Act Tralning
The BHA's Genaral Counsel, Michael Colantuone and Ryan Dunn, led a Brown
Act Training session that included infarmalion on the Public Reconds Act,

In lighl of the recent Supreme Court ruling which made it legal for the Calitomia
Public Records Act 1o apply to electronic communications that public agancy
officials and employaas send on privale devices from private accounts, fdr
Colantuong recommended that the BHA create a policy thal addresses this
amengment. The BHA's general counssl will create a policy that addresses email
retention, use of private devices/accounts, and public records requeosts. An
integral part of this policy will be to designate an emai for all board members Lo
copy in any and all communications relaled to the BHA, This email will then hold
all communications that board members hava engaged in with relation t¢ the
EHA from their privale email agoounts.

F. Approval of Minutes ' ACTION ITEM
The meating minutes of Februsry 9, 2017 wera approved with a change
requested by Tom Flavin to amend Categary G [Staffing Services Presentalicn
and Request For Proposal (RFP)Y for Staff Support Services]| stating Ihal the
Burhank Chamber of Commerce may apply for the Administrative Staffing
services RFP and recused himself from this topis of discussion. Michael Swanay
made a motion 1o approve, second by Lucy Burghdorf. Mation camied 8-Q,

G. Treasurer's Report ACTION ITEM
Michael Swansey presented the Treasurer's Report for February 10 through
farch 2, 2017. To date, the balanca sheel representad asssts egualng
$1,063 510.07. Steve Tam made a mebon to approve, second by Mr. Swaney.

Motion camed 9-0,

H. Evant Spongorships ACTION ITEM
Joshua Snyder fram Flappers Comedy Club (Flappers) presanted informalion
and sponsorship opportunities for the 2017 Burbank Comedy Festival (Festival).
Im 2016, atlendance grew by 25% to an astimated 2,700 people and hotel
reservations grew by 30% to almost 60 hotel room mights, Flappers requested a
320,000 sponsorship for marketing efforts to attract more ovamighl room stays.
This will be accomplishad by attracting cut-of-town comedians and attendees.

The Board was very complemeantary of the success of the Fastival and asked
about the talent scheduled for the festival in 2047, Tany Garitian ashed what
kind of funding is necessary lo book tap headlines and Mr. Snyder said he would
be able to bring hack accurate astimates from the talent managers. The Board
also suggested the idea of halding a more renowned headliner at the convention
eenter locatad at the Burbamk Airpart Marriott or the Staright Bowl. Mr. Synder
was alzo favorable o this idaa and stated he will provide Ihe Board will those
price points to reserve meore top headliners. Staff suggested that an analysis can
be done ta help detarmine its growth polential in larger venues as wall as the
aconomic impact this and all sponsorad events are bringing in. The Board was



ppen o this idea and directed staff to rasearch third party vendors that provide
event analysis and impact reports.

Similar o 2016, the Brard suggested that the $20,000 funding for the Burbank
Comedy Fesbival would be contingent upon the Boards review of a media plan
which specifies targated marketing qutlets the sponsorship doflars would be
allocaled o, With that condition, Mr. Tarn made a maotion 10 approve the $20,000
sponsarship for the 2017 Fastival, second by Jim Fitzgerald. Motion carried 8-0,
with Ms. Burghdorf having to depart the meeting before the vote was taken.

Jeff Rector from the Burbank International Film Festval {BRFF) presantad
infermation and sponsorship opporlunities for their annual film festival scheduled
for Septamber 6-10, 2017 in Downtown Burbank. Mr, Racier shared that in 2018,
BIFF saw a saven percent increase in both fiim submissions that went up to
appromimately 750 and atendance Hhat went up te approximately 4,500
attendees. He then raquested a $20.000 spanscrship. At this tims, the Board
agread to hold off on the sponsorship discussion far BIFF until the requested
information about atlendess’ demegraphics and hotsl room night's data would be
presented at next monlh's meeting. Mr. Tam made a motian to approve a
postponemneant i the BIFF sponsorship discussion once the requested
information is provided al a latar time, secend by Mr. Sandaval. Motion carmed 8-
0. ,

Karen Vaolpel Gussow and Carey Briggs presented sponsorship opportunities for
the 2017 Burbank On Parade scheduled for April 29, 2017, This annual parade
clases Olive Avenue for a calabraton of tha Burbank community with
represantation from local civic leaders, residents, schools, and non-profits,. The
2016 parade atracted approximately 2 000 parade participants and 4,000-6,000
spectators. Ms. Gussow suggested a $10,000 spansarship to receive a hantner at
the beginning of the parade with name amd loga on all markating matanals. This

- parade does not gengrate hotel room nights at this time to meet the BHA's goal

of boasting hotsl occupancy and increasing overnight stays. Staff suggested that
guidelines should be crealed to evaluate sponsorships and allow consistency
with the dominant goal of the BHA which is to increase overnight stays. The
BHA's general counsel agreed to the idea of creating event guidelines and
evaluation criteria for sponsorships. Mr. Tam made a motien lo not appreve a
sponsoership for the 2017 Burbank on Parade, second by Mr. Sandowval, Motion
carried 8-0.

Professional Pathway Program ACTION ITEM
The reprasentative from the Burbank Adult School was owt sick and unable 1o

attend the meeting. Mo action was laken at this lime.

2017 Intamational Pow Wow [IPW} and Trade Show Booth ACTION ITEM
M= Avetisyan presented registralion and travel costs associated with attending
the 2017 IPW Confarence in ‘Washington DG from June 3-7, 2007 IPW is the
ravel industry's premier conference o mast with over 1,000 US Iravel
prganizalions, in addition to intemational and domestic Iravel buyers. and




international journalisls. The conference would cost approximately §7 830 lor one
persan to atlend.

Ms. Avetisyan then rgminded the Board that the trade show booth craatad for the
2016 IPW confarence would have lo be repaired due to damages incumed during
tha tear down process after the 2016 conference, The cost of repairs totaled
%5,750.

The Board suggested that Robin Faulk, the BHA's Marketing Consuliant, attend
an behall of Visit Buhank. The Board then suggested if any of their seasoned
Directar of Sales =taf members would |ike to attend an bahalf of Visit Burbank as
well, that can be brought back at the Apnl meefing for discussion. Mr, Sandoval
made a malion to approvae Mr. Faulk to attend the IPW Confergnce on bahalf of
Visit Burbank with tha repairad trade show booth, second by Mr. Tam. Molion
carried 7-0, with Alan Puana having o depart the meating before the wote was
takat.

. Raguest For Propesal (RFP) ACTION ITEM
Since Mr. Flavin will be ragusing himself from this discussion bo avoid a confhot of
interest in the evant that the Burbznk Chamber of Commerce submits a proposal,
Ms. MeFarand asked if tha Board would consider moving this action item to be

discussed after Category L = Board Approved Expenditures.

Once Mr. Flavin I=fl the meeting room, Mary Hamzeian presented the draft
Adminislralive Suppont Services RFP. This RFP will be o hire support services
for duties that Include bookkeeping and monthly agenda preparalion. A nol-to-
exceed was included for the scope of senvices, bub the Board suggesied
rampving all refarences to price 10 receive a fair marke! quote for the senices
being requested. Staff suggested the creation of an ad hac sub-commitiee to
facilitate RFP's raceived and recoimmended 1o tha Board for approval. The RFP
i 1o ba posted on March 15, 2017 and a sub-committee will be created at the
next manthly meeting o Facilitate the salsction process. The sub-committes
would meet one wegk aflar tha close of the RFP deadling which is Aprl 12, 2017,
Maotion camead 8-0, with ona recusal from Me. Flawin,

. Board Approved Expenditures ACTION ITEM
Ms. Avetisyan requested $40.000 to be transferrad from the BHA Treasurer's

Account to lhe BHA checking acesunt to pay upeoming consulting expenses in
the amount of $23.300, and advertising expenses in the amount of $8,300, along
with an-going operational expenses. Mr. Tam made a moticn for approval,
socand by Mr. Swaney, Motion camied 7-0.

. Futura Aganda ltams

Ms. / Avetisyan shared agenda items to ba brought back al future board meetings:

1. Propasals from third party companies that analyze the economic impact of
gvents and growlh potential;

2. MyBurbank digital markating presentation;

3. A media plan for the Burbank Camedy Fagtival;




Establishment of an ad hoo committee to review RFFPs received;
Guidelines for board meeting expenses;

Proposed policy for BHA public records requests;

Froposed sponsarship guidebnes: and

Buibank Intemational Film Festival sponsorship.

S

Tha T-BID will reconvene with the next regularly scheduled Board Mesting on
Aprl 13, 2017, location to be delermined. The meeting adjoumed al 3:23 p.m.



10:45 AM Burbank Hospitality Association

041081 T Balance Sheet
Accrual Basis As of April 13, 2017

DRAFT

ASSETS
Current Assols
Chacking/Savings
Chacking
City Treasurer

Savings
Total Checking/Savings

(Hher Current Assels
005 - Market Value Adjustments
330040 - City Treaswrer's Invesiments

Total Diher Current Assats
Total Current Assels
TOTAL ASSETS

LIABILITIES & EQUITY

Equity
32000 - Unrestricted Net Assets

Mot Income
Total Equity
TOTAL LIABILITIES & EQUITY

Apr13, 17

43 3TE TR
845,035 26
500

896,317 04
=1.310.03
3,081.06
_Lrbe
858.098.07
898,098.07

1,125,508 27
22T 81020

E9&,058.07
298,048.07

Page 1



10:41 AM Burbank Hospitality Association DR AFT

4/DEAT Profit & Loss
Acerual Basis March 10 through April 13, 2017

Mar 10 - Apr 13, 17

Ordinary Iincome/Exponsa
Incams
0 - Assessments-City Treasurer
45400 - Other Types of Income
46410 - Chacking Account Inferest

Tiotal 45400 - Other Types of Incoma
Total Incomi
Gross Profit

Expenss
52500 - Consultants

£4000 - Marketing
4020 - Advertising
E4080 - Gift Card Promotion

Total G400 - Markating

55000 - Oparations
E5010 - Booics, Subscriptions, Reference
BEO2D - Postage, Mailing Service
BEOTD - Webaite Mainlainancs

Total 65000 - Operations

65050 - Salary Expenses

5100 - Other Types of Expanses
65120 - Insurance - Liability, D and O
5130 - Sponsorships
65140 - Membarship Dues

Total 65100 - Other Types of Expenses
EBI00 - Travel and MadlEngs
£2310 - Conference, Commentian, Moesting

GEI20 « Trawel
58330 - Relmbursement

Total BE300 - Travel and Maatings
Tatal Expsrias
Het Ordinary Income

Mot Incoame

TH282 58
1272
i2.72
To.255 40
?ii‘ﬂﬁdﬂ

41,800.00

B 854 98
5449.50

$T 43448

270,00
B65.00
55.00

390,00
11,177.50

5,950,00
5,000 0
18,483, 00

29,433 .00
5,1.20.00
- R
27.28

596304

186, 198.02

-110,802 62

-110,902.62




10:44 AM Burbank Hospitality Association

040517 Profit & Loss Detail Umbhﬂ
Accrual Basis July 1, 2016 through April 13, 2017 ﬂ..
Type e ot B B = My 5 AR . Amplg ., -/ Doy
Oridinary Incoma'Expensa
Incoma
001 - Assessments-City Treasuner
Deposit OTI206 T-BID Assassmants Juby 2018 Assesaments Income City Treasurer 75.257.58 75,257.58
Dol 0312006 T-BID Assessmants August 2018 Assessments Inoome City Treasurer 138 818.80 214 07838
Drepoesit 0302018 T-BID} Agsessmanis Septembar 2018 Assessmants Incoma City Treasura T, 545 06 260,822 44
Deposit 10731206 T-BID Assesamants Cebober 2016 Assessments Income City Traasured 50659215 341, 114.55
Deposa TAH206 T-BID Assassments Movember 2018 Assesements Income City Treasunes 108,312.10 449 62669
Drsponadt 12712018 T-BID» Assessmants Decembar 2016 Assessments Income City Treasurs 43,850 58 §33.450°24
Deposit oitRMmT T-BID Assessmants January 2017 Assesamants Incoma City Treasues 122, 341.00 G55 803134
Dupresit DRi2er2017 T-BID Assasaimants Fabiruary 2017 Adssssmsnt |nooms City Transiums 33,408 62 654, 329 88
Depian A2 T T-BID Assassments March 2017 Assessment Income City Treasunar qu..mnm.mm.m |..__m_m.l_m._hMu.l._
Total 001 - Assassmants-Cily Treasurar 76,612 54 TEBE12 54
002 - interest - City Troasurer
Daposi CAAR06 Inberast Income Inberest Inooms Auguest 2015 City Treasurar 1,240.08 1,.2410.08
Dhporsi 302018 interast incomp inbgrast incoma Septembar 2016 City Troasurar AT 84 2327 54
Deposil 1031206 Interast Income Insareat Incamss Ocbabar 2016 City Treasurer 1,028,320 3,255 94
Deposit 2018 Inkarast |noame Inderest |ndome Novernber 2015 City Treasurer 1.015.24 427218
Dapasi 121312016 Interest Income Ingerest income Docember X015 City Treasures 125834 5,530.52
Deposi arfeme Inkerast Income Irdarast Income January 2017 City Treasurne 1,145 68 GATTAY
Daeposi aamy Intarast |ncome Irdgeadt Incame Fabuary 2017 City Traasured 1.387.15 a.araa
Total D02 © Inkerest = City Treasuner B.274.32 8274132
4 - Oracle Accruals
General Journal  0F312018 23 Oracle Accruals for Jure-August 2018 City Treagune -75,257 58 -75,257.58
Ganeral Journal 08512016 214 Orache Accruals for Jure-Angust 2016 City Traasunsr L_u_m_mﬁ..._ =116, 185,58
Total 00«4 - Orache Accruals -116,195.54 -116. 195,58

46400 - Other Types of income
AB410 - Checking Accownt Infonest

Deposi arRoe 001 Cheching July 2016 Inberast Income Checking 1.43 1.43
Daposi QERAR201E D1 Chacking Augus! HE Inlerest Income Chacking 2.45 3.88
Capasil 090016 001 Checking September 20186 Inlerest Imcome Checking 1.74 5.2
Depasil 132018 001 Chaching Octobar 2016 Inbarest Incoma Chacking 133 Ta%
Dposit (RLE il 001 Checking Maovembar 2016 ntarast Incame Chacking 4.68 1253
Daposit 123016 D01 Cheching Decamber 2018 Inerest Income Checking 310 1573
Depasil 3T 001 Checling January 2017 Inberest incoma Chacking 2.24 ira7r
Deposit QAT 001 Chaciing Feioruary 2017 Imieresl Income Chacking 47 2268
Doposit Q30T Il Chaching 1272 3540
Total 43410 - Checking Accownt Inberest 3540 3540

Tolall 6400 - Other Types of Incomes 31540 35.40

4TZ00 - Program Incoms
47220 - aRes Contributions.

Page 1
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Burbank Ho=spitality Association

Profit & Loss Detail
July 1, 3016 through April 13, 2017
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SEPT EMBER 201/

September 6th - 10th
wowe.BurbankFlimFest.org | infesBurbankFilmFest.org

Thanks in large part to VISIT BURBANK'S 2016 support,

we were able to grow the Festival in significant ways.

-
BURBANK ﬁw ,,.h

FIIII-IF FE];H" VAL
201/
SE F‘TEI"I.n"l BEF{ 2017
September 6th - 10th
i BurbankFilmFestorg | info@BurbankFilmFestong

2014: Approximately 3,500 Festivalgoers
2015: Approximately 4,215 Festivalgoers

2016: Approximately 4.:
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September 6th - 10th
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In 2016 Lo I were generated in Burbank Hotels
directly by aRes enting 35,041
14 Nights — Safari Inn
8 Nights — Holiday Inn Burbank
5 Mights — Coast Anabelle Holel

France

Ireland

China

Gemany

4/13/2017
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890% of attendees came from outside Burbank bringing in more
business and exposure 1o Downlown as a travel and vacalion
destination than ever befora

Sponsorship Request $20,000

|7 Growth Priorities

» Devoted to increasing overnight stays by geo-targeted
digital media such as Facebook, Google, Social Media
and others focused on drive time markets, direct flight

markets and filmmakers.

+  Promotion of festival booking engine widget on all media




4/13/2017

- Marketing strategy + budget to drive increased attendance

- Continuing to develop international film festival collaborations

- Establishing studio and new media partners

VISIT BURBAMNK'S support is integral to our Festival's success,

We look forward to growing our parinership and the festival further in 20171
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4/1/17
Proposal between the Burbank Hospitality Association and myBurbank.com Inc.

Advertising and Publicity for the Visit Burbank campaign

myBurbank seeks to enter into an agreement between the Burbank Haspitality Association and the
myBurbank website to promote Burbank and tourism in Burbank. With the amount of traffic through
our website and Twitter accounts, myBurbank has become a destination website for not only Burbank
residents seeking news, but also for potential visitors and people interested in Burbank.

Backgrow

myBurbank started seven years ago and has continued to grow every year. With our emphasis an
Burbank, residents have come to depend on our site to get their latest news, information and
community events.

At the same time myBurbank continues to pick up unique viewers every month, now over 28,000 a
manth, While the Burbank Leader's website is now a "pay site’, requiring readers to pay a fee to access
their stories. myBurbank is a free site, supported by our many advertisers who have been with us for

VEars,

myBurbank also runs extremely active Twitter accounts that service the needs of different groups. Our
news account, @myBurbankMNews currently has ever 25,000 followers. Add our other two accounts;
@myBurbankSports and @myBurbankNightlife and you have as additional 2,000 followers for a total
exceeding 27,000, myBurbank also maintains a strong Facebook presence.

Readership

You will find an attachment that was last updated in September, 2016 which shows the unique viewers
of myBurbank in a single month. Stats compiled by Google Analytics show that 33,567 users (18,431
unique) visited the myBurbank site, looking at 90,709 pages.

Over one half of our viewers also accessed the site through mobile devices such as smart phones and
tahlets.

Our analytics over the past year show where our viewers are located. While Los Angeles, Burbank,
Glendale and Santa Clarita make up the first four areas, New York is fifth. Other cities in the top 20
include San Francisco, 5an Diego, Miami, Chicago, Dallas and Seatthe.

10061 Riverside Drive Suite Twitter: @ MyBurbankNews
Mews@myburbank.com x
520 818 842-2140 Facebook: MyBurbank

Toluca Lake, CA 91602
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Our analytics also show that many of our viewers are looking for areas like more than just news, but on
all the many things that Burbank has to offer. We have talked to many visitors that have said they are
familiar with myBurbank,

Proposal

myBurbank would like to the Burbank Hospitality Association that they use myBurbank for their Visit
Burbank campaign.

Here is what myBurbank.com Inc. would give to the Burbank Hospitality Association:

1,

A full time ‘static’ Leaderboard Ad. All myBurbank ads are usually set in a rotation with three
other ads. Ads will appear in a random fashion. With a static ad, the ad appears 100 percent of
the time. Furthermaore, myBurbank is a mobile friendly website, All Leaderboard ads also
appear at the top of all mobile devices that assess the site. On multiply month contract rate the
value is 51,200 per month,

A large box ad that would be placed in rotation on our front page and all inside pages. On
multiply month contract rate the value is 5360 per month.

We would also propose to put multiple small box static ads for up to four categories of the
commission’s choice, Each small ad would measure up to 160 pixels wide by 120 tall and would
be paced on the top right column of the site {above the Community Chevrolet ad). An example is
the Burbank Chamber of Commerce ad that appears lower in the same right column. Each ad
would then link to a desired page on the Visit Burbank website, directing viewers directly to that
page. Ideas for tabs include "Burbank Hotels”, Burbank Restaurants”, "Burbank Sightseeing” and
"Burbank Transportation” of “Traveling to Burbank”. On multiply month contract rate the value
is 200 per month per ad with four priced at $800 per month.

myBurbank would arrange a new editorial section on the site between our popular "Flashback
Friday™ and “Get Out of Town!" sections that would be available to the Burbank Hospitality
Association to provide editorial copy as frequently as desired. Each story could feature a hotel,
restaurant or entertainment activity. Besides being located on the front page, all editorial copy
would always be accessible through the website menu for years to come. Editorial copy for this
section would be provided by the Burbank Hospitality Association. On multiply month contract
rate the value is 5500 per month.

As advertiser, Burbank Hospitality Association would also have any events covered by our staff if
requested.

10061 Riverside Drive Suite Twitter: @MyBurbankMNews

News@myburbank.com
B1E B42-2140

520 Facebook: MyBurbank

Toluca Lake, CA 91602 |
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On a contract rate, the services above would run over 52,800 per month. Dur proposal to the Burbank
Hospitality Association would be to provide these services for 52,000 monthly. We are seeking a yearly
contract with payments being invoiced at the Association's direction. We will also change ads or where
they are linked to at any time Burbank Hospitality Association wishes with 24 hour notice.

It is our intention to continue to grow. Our staff is made up of 90% Burbank residents and we are a local
Burbank business. With the amount of traffic generated from not only within Burbank, but surrounding
cities, this is 2 good site to promote tourism and be a conduit to bring traffic to the Visit Burbank
website.

Besides all of the traffic that we would help to generate for Visit Burbank, another upside is the local
residents who would patronize restaurants they see plus know where to go when friends and relatives
come inta Burbank for deals on local hotels,

Twitter: @MyBurbankNews
Facebook: MyBurbank

10061 Riverside Drive Suite
520
Toluca Lake, CA 91602

Miws rbank.com
818 842-2140



v Burbank's Leading On-Line Source for
Bu rba n News / Sports / Events & Entertainment
News.Sports.Events .COM 24 hours a day - 7 days a week

Attachments [2)

10061 Riverside Drive Suite Twitter: @MyBurbankMNews
520 News@myburbank.com Facebook: MyBurbank

818 842-2140
Toluca Lake, CA 91602
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One Month Stats for myBurbank.com compiled by Google Analytics - September 2016
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One Year Stats for myBurbank.com complled by Google Analytics — Sept. 2015 through Sept. 2016
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2017 Visit Burbank Advertising Proposal

S, 000 -The limmvy Dore Show Podcast = CONFIRMED
Podcast Downloads: 400,000 | YouTube subscribers: 218,666 | Twitter fallowers: 86,000
*limmy has ben selling out his monthly shows at Flappers.

STRATEGY: Promote live show at the Festival, amplified with social media posts | include hotel info in show ticket
purchase confirmation,

54,000 - Mever Not Funny Podcast with limmy Parde = CONFIRMED

Podcast Downloads: 168,000 | SoundCloud Followers: 199,000 | Twitter Followers: 24,000

*recently sold out Flappers with 12 Hour Podcast Marathon featuring Sarah Silverman, Andy Richter, Jon Cryer,
Richard Kind, and more! Guests flew in from all ower the cauntry far this event & stayed at the Hilton Garden Inn

and Holiday Inn.

STRATEGY: Promote livie show at the Festival along with supplementary social media posts | include hotel infain
show ticket purchase confirmation

52,000 - Superior Podcast with Hal Sparks = CONFIRMED | NEW THIS YEAR

Podcast Downloads: 3,000 | Hal Sparks Twitter followers: 110,000 | Instagram 66,000 | FB 49,000

1500-2000 views on YouTube

*Snarks co-hosts the podeast with Entertainment Executive Frank Prather — historically, he has been a very strong
draw

510,000 - All Things Comedy LIVE with BILL BURR & AL MADRIGAL - TBD
Bill Burr Monday Morning Podcast downloads ¥ a million per month: Bill Burr - 855,000 Twitter Followers

STRATEGY: Prarmote live show at the Festival, amplified with supplementary social media posts | include hotel info
in show ticket purchase confirmation. A shout out from Bill Burr on this will be VERY powerful,

Advertising Diversification

The Festival will use funding from additional sponsorships to advertise regionally and lacally, including
(but not limited ta), KLOS Radie, LA Weekly, Email List (over 70,000 subscribers to residents in the Valley and the
Inkand Empire

Additianal/alternate Podcasts

£4,000 — The Smartest Man In The World with Greg Proops | 15,000 Downloads | 123,000 Twitter

44 000 - What's Up Fool with Felipe Esparza | 30,000 podcast downloads | 28,000 Twitter | Sold Out Prev. Shows
$4,000 - Mohr Stories Podcast With Jay Mohr 15,000 Downloads | 335,000 Twitter

£5,000 - Burt Krelscher Podcast | 2,437 Podcast Downloads | 190,000 Twitter

£E 000 - Crabfeast Podcast with Ryan Sickler | 6,000 Podcast downloads | 14, 2K Twitter
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April 13, 2017

To the Board of Directors
Burbank Hospitality Association
Burbank, California

We have audited the financial statements of Burbank Hospitality Association (the Asscciation) for the year
ended September 30, 2015, and have issued our repor thereon dated April 13, 2017, Professional
standards require thal we provide you with information about our responsibilities under generally
accapled auditing standards as well as certain information redated to i planned scope and timing of our
audit, We have communicated such information in our |etter to yoll dated July 15, 2016. Professional

standards also uire that we communicate to you the followingg i iation related to our audi
I-Eq el '-.l

Significa Findings
Qualitative Aspects of Accounting Practices

Management is responsible for the selaction angs

accounting policies used by the Association ane Jescrtmd in [Nabe

accounting policies were adopled and the applc@ijonyo! esligting policies was not changed during the
f fanization during the year for which there is a lack

vear, We noled no fransactions entered infEib the QY
of authoritative guidance or consensyusiPAll significaffiransactions have been recognized in the financial

statemants n the proper period,

Sperience about past and current events and assurmnplions
imates are particularly sensitive because of their significance

based on management's Kooy
& of the possibility that future events affecting them may differ

about future events. Certalf
to the financial statements an:
significantly from those expectes

Certain financial statement disclostres are particularly sensitive because of their significance to financial
siatemeant users.

The financial stalemant disclosures are nautral, consistent, and clear
Difficulties Encountered in Performing the Audit

We encountered no significant difficulties in dealing with management in performing and completing our
audit

Correctod and Uncorrectad Misstatemenis

Professional standards require us to accumulate all misstatements identified during the audit, other than
thase that are clearly trivial, and communicate them to the appropriate level of management
Management has corrected all such misstaternents. In addition, none of the misstatements detected as a
resull of audit procedures and corrected by management were material, either individually or in the
aggregate, to the financial statements taken as a whole

£ PrimeGlobal
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To the E-:nan;:l .::r Durm:i::-rs of the Burbank Hospitahty Assaciation
Burbank, Californa

Disagresmtants with Management

For purposes of thy lefter. & disagreernent with managemen! is a finanoal accounbng. repating, or
auditing rmatler, whather of el resoived to cur aatafaction, that could be signdicanl o the inancial
ctatements or the auditer & epart We are pleased bt repert thal no such disagrearments arcse duong e
coursd of aur audit.

Managamant Rapresentailons

Wa have requested cerain raprasasiasans from managemen) that are included in the enanzgessent
representation lefler datad Aprl 13, 2017,

rrathars, 9,|r'mlar 1o chtaining a “second sEimen” oo certain ML, sultaticn inwehoas ApEhcation
af an accounting pringipie to tha Crganization’s hna terrmination of 1he bypes of
awditor's Qponign that may ba Bxpressed on those § our prefegaional standards requird the
conaulting accounfant ta cheéck wih us to detarmine that rsultant frag all the relevant facts To our
knowledge, there were i such Consulabons wi

Oiher Audit Findings or izgues

g apnhcaticn of apecauntirg principles and audhiting
f A% the Crganization’s suditars Howewar, HhesE
E33ional relaticnship and our responiées were ngl a

W garraty discuss a variety of makg
standards. with management each
discussiond aocurred 10 the normal
panddegn ta aut retanticn.

Crhar Mptters

alion acpompanying the financial stalemens, we mada certain
rguices of management and fha Torm, content, @and mathods of preganag the infermation to
determning thal the informalion corfibes with U 3 generalty accepted accourting ghincples. e meathod af
prepanag 4 haa not changad from the priee panod. and fhe infoametion s appropeiate and complete in
petaban le our 3udit of ke fnanoal salemends Wie compared and reconciled the $upplementany
imtoeratinn 1o fe underlying accountling résords used o prepare the financial staterments or (o the
finamaal sialements inemsehes

With respect to the supglem

This infermation & ntended solaly for tha use af the Board of Directors of Tha Burbank Hespitaling
Associafion. angd ig ne imended to ke, and shouid agt be waed by anyone other than these specified
paries.

Wary bruly your,

o, St 3-5plird, TP

Braa, Califorma
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To the Board of Direclors
Burbank Hospitaldy Association
Burbank, California

In planning and performing our audit of the financial statements of the Burbank Hospitality Association as
of and for the year ended September 30, 2015, in accordance with auditing standards generally accepted
in the Unied Stales of Amenca, we considered Burbank Hospitality Association's intemal control over
financial reporting as a basis for designing audit procedures that are appropriate in the crcumstances for
the purpose of expressing our opinion on the financial statements, but not for the purpose of expressing
an opinion on the effectiveness of the Organization's internal controlddccordingly, we do nol express an
opinion on the effectiveness of the Organization's intemal confrol, &

gribed in the preceding paragraph

lght be material weaknesses ar
ficiencies may exist that were
deficiencies in intemal control that we

Cwr consideration of internal control was for the limited purg
and was not designed to identify all deficiencies in internak =
significant deficiencies and, therefore, matenal weaknesges
not identified. However, as discussed below, we identifie
consider to be matenal weaknasses,

A deficiency in intermal conlral exists when e
management or employees, in the nomal courseioT paricmgr

detect and correct, missialements an, :-:__. ely A malerial weaknass is a n:lal‘-men-::.' n:n' -
combination of defciencias in intemakie phyat lhere is a reasonable possibility that a material
misstatement of the Organization's fifts & will not be prevented, or detected and cormected,
on a timely basis. We consider the ¥ s5 in Burbank Hospitality Association's internal
conirel to ba material weaknesss

par E d Closing Procedures

During our audit, we noted thehaesagdations trial balance was not properly reconciled and required the
Association lo review and 1

iterms accumulated to a material amount

Recommendation: We suggest the Association perform a full reconciliation of all accounts to be included
in the trial balance at year-and for proper desclosure

Management Response: During the audit process, a full reconciliation of all accounts was completed to
mirror the City's Oracle reports. The Oracle reports included year-end entries required documenting
GASBE 31 Market Value Adjustment's and the City Treasurer's investment relurns, which were nol
included in the Association's regular bookkeeping entries. The Association now compleles the
recommended full reconciliation on a monthly basis 1o be consistently synchronized with the City's Oracle
raports.

AP Accruals

During our search for unrecorded liabilities, we noted three exceplions in which invoices ralating 1o goods
received or services performed prior to the end of the fiscal year were not recorded as payable in the
proper accounting period. Proper cutoffs are critical for the accuracy of the accrual basis of accounting
Audit adjusting entries have baan provided o accrue these invoices.

= PrimeGlobal
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T|:.'-.the Board of Direcicors of the Burbank Hospitality Sssad@bicn
Burkank Califom:a

Recommendstion: We suggest that manzagement pragarg watten nstrecliona o be included sz per aof
the Associgfion's sccounfing policies and precsdures mangal tha indicates basic cancept af proper
cubcfis and tha individuals rFasponsible Toe atirung payable at tke accounting perod end

Managemant Responsa: In itz curmerd prectica, bils were pad once (he GOed or SEnaoge was rendaned.

Meowang farward, the Associstion will review the Cdy of Burbank's cument asccanting pohces and
proced ures n place o assist in implemanting its own accounling fredtices as apphcakle

Ataoclalion's Responss to Findinga

The Assecalon's respondas (o the findings Wenified in our audit wers nol dubjected to the auditing
procedures applhed in the audid of 1he hinangial statemends end, accordiggly, we: Cxprass A0 ogndn gk

Furpeee of this Report

ement tha Board of Thrsctors,
te used by anyore othas

This cammuynication 19 intended soléehy o the pfarmabon a ge of
amd athers within the Organizalon, and it ned inended g and shou
than thess apecified parties.

"gidffl?v?wrﬁi

Bred, Cantarts
Apnl 13, 2037
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INDEPENDENT AUDITORS' REPORT

Ta the Board of Directors
Burbank Hospitality Association
Burbank, California

We have audited the accompanying financial statements of the Burbank Hospitality Association (a nonprofit
arganization), which comprise the statement of financial position as of September 30, 2015, and the related
statements of activities and cash fiows for the year then ended, and the related notes to financial
statemeants

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair ntation hese financial stalements in
accordance with accounting principles generally accept the Upited Stathd of America; this includes the
design, implementation, and maintenance of infern relevant to the preparation and fair
presentation of financial statements that are free from mat isstatement, whether due to fraud or error.

Auditor's Responsibility

ial statements basad on our audt. We conducted
Iy accepted in the United States of America. Those
obiain reasonable assurance about whether the

Our responsibility is (0 express an opiniog
our audit in accordance with audiing 4
standards require that we plan andye
financial statemants ane free fram mat

An audit invohves perfarming
financial statemants. The ;
of the nsks of matarnial misss

those risk assassmenis, |

=3 depend on the auditor's judgment, including the assessment
& financial siatements, whather due io fraud or emmor. In making
onsiders internal control relevant 1o the Burbank Hospitality
Agsociation’s preparation and Fresentation of the financial stalements in order to design audit
procedures that are appropriate in fhe circumstances, but not for the purpose of expressing an opinion on
the effectiveness of the Burbank Hospitality Association’s intemal control. Accordingly, we express no such
opinion. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by managamant, as well as evaluating the overall
presentation of the financial statements

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
audit apimion

Cipinion
In our apinion, the financial statements referred to above present fairly, in all material respects. the financial
position of the Burbank Hospitality Association as of September 30, 2015, and the changes in its net assels

and its cash flows for the year then ended in accordance with accounting principles generally accepted in
the United States of America,

é__? PrimeGlabal
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T thee Baard of Dirgsi s
Burbank Haspitaley Assaciation

Repaort on Supplamantany Isformation

Crur aud it was conduated for Lhe purpose of fomiing an gpimon an the finanoal stalements 45 @ whole The
schedule of funclonal sxpenses on page 1015 presented for puposes of adddanzt analyzis and 13 nct a
required part of the financial statemess Swch oinformatkn is the cesponsibilty of managemen and was
derivad from and relates dirsttly to fhe wnderdying accounting and other records used to prepare the
financial stalemants. The wilarmahion has been subjeded 1o the audting proceduses apphad in the aodic af
the financial statamants and tartain addlanst prscedunts, intluytding compearing and racondting such
informaticn dvacthy 1o the undarying 2counting 2nd Slhar records ueed 1o prepara the financial statamants
or 1o the finarcaal statements themskhoes, and oiver addviongl preceduses in eccordarce with auditing
standards ganerally accepted in the United Siates af Amanca. |n our gginion, the information is faire stated
in all material respects in ralation 1o the firancis! statements as a who

e, St v Timghisd,
L

Braa. Cahtarmia
April 13, 2007



BURBAME HOARITALITY ASSOSIATICN

BTATEMENT OF FIMAMNCIAL POSITIOM
FOR THE FISCAL YEAR EMDED SEFTEMBER 30, 2015

AsEnis;
Cash and cazh equialenis
Inveslmens pooled with Citg of Burbank
Total Corrant Assets
Tohl Astals
LiabHltles and Hat Assabs;

Llakliitiws:
Arzaunts payable

Talal Liankilting

Hat Aasdaka:
Unrestnzcied

Tolal Hel Assels

Talal Liabiitlny and Hel Aszela

The accemipanying rales ars an integrel part oF thege glalanernia,
3

2015

] 18,544
1.227.501

1,140,535

§F 1.140,535

5 £ EEE

3,942

1,070,873
1,070,873

§$ 1.140,235



BURBAMHK HOSPITALITY ASSOCIATION

STATEMENT OF ACTIVITIES
FOR THE FISGAL YEAR ENQED S EPTEMRBRER 20, 2015

Ryvwnues
ASEESSMEnlT

Total revanuss
Expansan
Frogram actividies
Conswslants
htarketing
Talal program actaties
Suppar 98 nvices
Manageman! ard génesal
Sponaorshps
Tedal supporing semices
Tolal supangax

Changa s net 355815 fTom operalions

Monoperating actlvitles
Irilerest revenue

Total nonoperating activiil
Charygut In Hal
Hat Aszata, Baglordng of Year

Mat Assets, End af Tear

The aceompanying nolea are an intagral part oF thesé $talaianks,
4

2014
BT 73T

BT, 737

136,630
JOT.852

daf, 251

143450

1025000
258350

T4l 631

T80

12 345
12,8945
85,041
82 832

1,070,873



BURBAMKE HOSPMITALITY ASSOCIATION

STATEMEMT OF CASH FLOWS
FCIR THE FISCAL YEAR EMDED SERTEMBER 30, 2013

015
Caak Fraws from Oparat ng Actlvitles;

Change in nil assels 5 LL R B

Adristmenis b reconcile ehange in net assets b net cash
Incraasa [decraase] in actounls payanie 54,562
Net Cash Provided by Qpertng Sclivilise 157, T3
Met Increasze in Sash and Cash Equivalers 157702
Cash and Cash Equivalonts at Baginnling of Year iRk
Cash and Cash Equilvaients 3t End of Yaar § 1140535

The accompanying nobes are an intagral part of theas atatements-
2



BURBAMK HOSFITALITY ASSOCIATION

MOTES TO FINANCIAL STATEMENTS
FOR THE FISCAL YEAR EHDED SEFTEMBER 30, 2015

Hote 1;

Organizalian and Summary of Slgnificant Accountlng Pellcles

P

Description of Qrgankzatkon

The Burbank Hospdaldy Asscaaban (he "Assooaton’) is 8 not-forprofit corperafion thal
was formed o promole owngmon the Gty of Burbank end boost hotal pocopdancy by
positoming Burbank 3% & demeshe, national, and imteenetiona’ toueisl destination. The
Aseeaalion will prewe e cangit-an ¢f the tourism businass enyironméant WAraugh the
devalopmand and operatica of the tounsm amprovemen! disticl krown as  the
Burbank Tourigm Business |mprowernent Cistrct (the B8THID] These cbjectives will be
pursued aceending B the provssiong of the BTEID's danagement Disting Plan. 1erhgd
October 1, 20711, and ather Board approved pragrams and initietives. The Assooaban 1
governed by a nine mesrder Board of Directors (the Board), which is respeneible Par all
activities of the Associalion. Board members 56 ane-year term and fecene no
caompensation T heir $eraces

Bazls of Presentation

nts of fgial Actgunbing S1andards
waft Entities [farmedy SFAS Mo, 117,
wZabens ) Under ASC Taopic BES the
Frdirg 0% fnancigl poatan and activitias
iy restncted {net aasels which cannot
frchigns G the use of funds], lempoeanty
cxponded  bul gnly  in accordance with
chad [red Aisels mMany be apant in 3ccardance with

The &35ac@bion iollcws ihe presantati
Boerd Codification of ASC Topas 35
rFinanoisl Statememds of Not-far-Prodit

Aszociahan is required 1o repo i
according 10 {hree classes of na
be spent dus 12 donc-impoescd
restricked [ne1  BssE 3

dempr-rnpoaed restn
raragenent and B

ded prenarnly by assessmenls on frangsent hotet guests The
anrual assesarmita i= 8 ane parcent §1% ) assessment on cvemight 8ayvs in Burbank
heaels with rore fMan 25 rooms The assassmeants 1o fund gctieitias and improvemarnts
feor the BTEID will ke oollected &t the same tima and mannar a3 are [ransent ccoupancy
fzxcs, and 10 ageardance with Sireets and Highways Cogde 23614 5 Based on ihe
beonalit recgwed, assessments will not be collectad ot $lays by any Federal cfficar or
amplayag whan an official Federal governmant business. oF any aficer ar employse of a
Bragn govarsment who is exempt from ransieet sccupancy taxes by reason of éxpress
provntian of Federal law or intermational treeaty, stays far & perod af more than thirty (300
CONSECUIYE calandar days: of stays pursuant to coniracls exesuted pricr to Juby 1, 2073
The Associangn will recognize asseszmant revenues uDon % remittence Srom the kotal

oparatars
Basis of Atcaunting

The Association's poicy 5 10 prepane the finencal stataments an the accrual besis of
accounting. whareby revanun 1§ recognized when eamed and sxpmnses are recognized
whien incwmed,



BURBANK HOSPITALITY ASSCHZIATION

H3TES TO FINAMCIAL STATEMENTS {COMTINUED)
FOR THE FISCAL YEAR ENDED SEPTEMBER 30, 015

Mote 1;

Mota 2:

Orrganizalion ard Summary of 3gniiizant Accounting Policies (Continued)

Incama TAxas

Trha Ag3003h0en 18 orlanized pursuant e the General Monprafl Conparaban Lak of the
Slxe of Caformia The Assocabtion ia exempt from federal indama taxes wngdes
Saction 507(e) o e Inlerndl Revenue Ceda and  Sectiom 23707(d) of the
Caltarna Revesue arnd Taxation Code The Assccation s alss examps om Caldema
franchise taxes and sedain genasal county redland personal property taxas,

The Association has bedn classdied 3% an Orgamation that ia not 8 private foundatioen
under |IRC Section S08(a) and. as such. any contribuliang to the Assoriation woukd
qua’fy for deduction a3 chardable Coenrbyhiong

ampt fram incamea Tax, for ke tax
mernel Revenus Seryite, generally
jon's Formm 138 Calformia Exdengt
eginning 2011, are subjed o
ur years aftec o wes filed.

Tha Aseocialion's Form 930, Rurlirn &F Créaieba gl
yaar beginning 2017 13 sul,ect \o evaminahan
for three years aftar d was fifed. Simdlarly. the

Use of Eslimales

ity with accounting principles genaralby
managemen! to make ashmatss and
* of assats and habilmey. and disckisure of
s dgte of the financial stalements angd e reparted
ing the mporting pered Actual reaults could dffar

The preparalian of inancal Hals
accepted in tha nitend Siares o
assumplans fhat afect 1o

an finangial inatruments that subject 4 & potenial credit risk.
gnls cansist of pomenly of cash and Zash equisalents. The
. K ita cash balences with financial insblubwns AT tbmes, these
balances may exMBed the Federal Beposit |nsurance Corporation insured mis The
Associabon has aob esperienced any Ioss of these accounts and pelieves there 1s no
significant exposure af credit n9% on cash and cash equivalenis.

Caszh and Cash Equlvalanla

Cash investmanis purchaed with matyrites of (=95 than thrae menlhs al the date ey are
acquired are consdmred cash equivalents The Associalons bank baiange &8s of
September 30, 2015 wad 5104524, respectivaly The ditférence pébween the carnying
amoont of $12.544 and the bark balance of $91 980 represanis cutstanding checks This
palance consisted antirely of demand depogita with The Associahon's inancial ingldsion The
jodal bank balances are isured uo [ 3FS0030 by the Federal Oeposit Lnsurance
Corporation. The financial insldubon's performance is routinely monicred by the Contractor

whilizing a bank rating senvice.



BURBANK HOSPITALITY ASSOCIATION

HOTES TCO FINANCIAL STATEMENTS (CONTINUED)
FOR THE FISCAL YEAR ENDED SEFTEMBER 30, 2015

Mot 1

Hete d:

Mote 5:

Ihvastinentt Posted with the City of Burbank

The Sssac@ica poals ka nwvestrmends with tha City of Burbank,  Invesimant secuniies are
carrmsd at far walue Dased on quaoted prices in aclive markels {Lewvel %) and as of
Septembeer 30, 2075, the Asaociation s investmen! balance pooled wilh fha Ciy of Burbank
totaled 1,127,991,

Lommiltments and Conlingancies

Duning the mormal course of Business, 1he Associalion is invglved in varous clams and
lawsuns. Inthe oginion of managemen, 1he polental 1955 on any claims and lawsuits, net of
insurance procesda, will not ba sgnficant 1o the Assscation s Tinangal pasitan or change in
nel asgeks

The fallewing matenal consuthng cammitmanis axist Bepbarnber 30 2015

aace
Contract Eemaning

Markeng Agancy Ama bemibeer 0. 20135 Commaments
Robin Faclk Markeling ] . 13331 % 40 GET
Ubepw Enleranment 9.75; 4 750
Srausmerg Group 108 DB =1.040

131 243 5 * 37 35T
Subsequent Events
Dourireg 1he furk-up bop bt gr 2016 election, proponards of 2 measure (2 faciitate 2 now

gur@ B") requasted financial supped froem the Asaocaton.
Jest and. 8t the Association's dirdcticn, Gy of Burbank

In Decembar 20 lbank ity Alomey gava a staff repart 1o the City Coungil stahng
doutts as fo e Tatulisy of thix poe of sscessman! proceed:. A1 e CHy Councds
direction, she shared Wat repor with the Lo Angeles County Disinel Aftomey's offica The
Acsociation hat Alss reporied thig 1sdue 1o its nsurer whom inmally demed the claim. Tha
Adsociaticn is cumently ewaluating a potential appaal of the denisd Clam The Asscciatan
hes retained & hrm to $ene a8 5 General Counsal and 1o advise oh this matter specrica ly.
The Assooalan Sarmad haklty and will defend any clams thal may ange, but s also woeking
coaperativaly with tha Distrgd Attomey's QOffice and the Cily o addrass congerns about this
iS5UE.
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BURBANK HOSMTALITY ASSOCIATIDN

ECHEDULE OF FUNLCTIONAL EXPENSED
FDR THE F19C AL YEAR EMOED SEFTEMBER M, 2014

Frogram Actlyiles Fuppart Sarvicds
M U] T AT

gy Hants Muarhaling and Garmral Fponeamhipe Tatal
Adverlisrig and preciGuGaal 4 . 5 270 FF ] < . - 20T
Bioas i, ngterancs ang Suhscnpl s - . TA1Z - T
Consulards 134,630 - - . 10439
Comeg, pasiage drd Ry - . = . &G
0 TR e . . 5.0920 - L
Mo Sk IE S8 - . a5 400
Dperabons - . 13729 . 20719
Salafy ezperrng . 0420 . o3 AT
SpOnEara 0L ' . - 1025061 LS Gl
Suppes - . 104932 . 08Iz
Trawesd el tvued g 0. aeliry . 9.5 - b L]
VaEni e - : PRI - 21972

] 134 K1y L] FIT.651 15 050 ) 1025400 5 Fil G

Tra aCcomparaAng notas sres an Integral par of ihees Btabemaris.
19



RESDLUTION NQ, _2DIT.002

A RESOLUTION OF THE BURBANK HOSPITALITY ASSOCIATICON
ESTABLISHING AN AD HOC ADYISORY COMMITTEE

mNOW, THEREFORE, BE IT RESOLYED THAT:

SECTION 1. The Board of Directors of the Burbank Hospitality Association
{“Buard™) hereby fuems an ad hoe advisory committes ("Committee™} comprised of
Boardmembers wheo will e fewer than half the Board, whe will be named by the Board
on Aprl 12, 207,

SECTION 2. The Commitbes is charged with oversecing the acceptance of a
proposal for staff services, The Committes shall have such support from the staff of the
City of Burbank as the Board Chair shall direct.

SECTION 3. The Committes shall provide recommendations and advice L the
Board upun requaest. [ts role shall be advisory only, and it shall have no power to bind
the Board or the Asswciation. The Committee shall be disestablished on the sooner of
Aprii 13, 2008 or upon its final report to the Board,

SECTION 4. As a temporany, ad hoe advisory committes comprised of Less than
4 quorun of the Commission, the Committea may, but need not, comply with the
Brown Act s authorizod by Government Coude section 54952, subdivision (b}

PASSEDR AND ADOPTED this 13t day of Apsil 2007,

AVER:

NOES:
ABSTAINING:
ABSENT:

AITEST:

Board Secrelary



POLICY NO._20)17-001

BURBANK HOSPITALITY ASSOCIATION
BOARD MEETING EXPENSE POLICY

BACKGROUND

The Burbank Hospitality Assodation {BHA) fudds monthly board meetings which take
place at various hotels andfor venues in Burbank. In addition b moenthly board
meeHngs, the BHA occasionally holds special beard meetmgs, ad hoe advisory
committer meetings, and foint nectings with the Downtewn Burbank Partmership on a
bi-annual basis,

Civen the nature of the hospitality industry hotels and venues with mecting space will
often charge fees for the use of thedr factlitics, equipment, andfur Banquet services. As
the BHA contioues to uliliooe these types of facilifies for their megtings, paying the
applicable fees will e nocegsary.

PURPOSE

The purpose of the Board Meeting Expense Tolicy is b establish budget puidelines o
expenses that may be vccureed. This policy will apply to any and all meetings of the
EHA.

Foprenses include:
1. Audio Visuals [profectors, screens, video conferencing,  laptops/computers,
televisions, smark-geids, el

2. Catering fbreakfast, lunch, dinner, buffets);
3. Bewerages (nun-alcobulic);
4. Snacks [appeticer, dessert, hoes dneovres)
3. Conference tovm fees [deposits, secunky fees, survice charges, etc}

BUDGET GUIDELINES
1. Andio Visuals. oo, e up ko 5450 mecting
A 11 RPN PPRNPRNRUN & | £ L (T2 R4 R o
L T = upr b TS mecting
B T T TP RIPRPRPRPPPPRPPRN 1| - o33 ) e FELS Lo £ e
A, Conferenoe oot oS, i s e eemee e e e e oL P B BSOD Decting



